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MEMOWANDUM FOR: Acting Deputy Director {Administration)

SUBJECT : rroposed Botice Ro R Geoorel. 25X1A
Cutting Corresyondence Costs with Letterex

{Jou #537-1H)

1. The sttached proposed A 5 zecorence w0 25X1A
the svedlebility of Iebterex for use In Agency cOrTeBpon -
dence is submitted for authentication. Leiterex is single-
sheet tissue stationsyy to which one-time carbon 15 stitached.

2. This Notice describes Letlerex and the conditions
under which it shewld be used and informs persoimael Wwhere
it can be cobteined.

3, This Botice wes developed by the Chief, Genersl
Services in colleborntion with the Loglstics Office bub
processing thereof wes delsyed pending actual recelpt of
Letterex in the Building Supply Rooms. This has now been
accomplished end the sttached dredt of the Botlce has the
concurrence of the Comptroller. Bo further coordination
gppears to be unecessery.
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